
 

HOW DO I FORWARD MESSAGES FROM WEBMAIL TO 
LIVE@EDU 

 
1. From Webmail open the message you want to forward 
 

2. Click on the "Forward" icon    
 
3. Enter your Live@edu account name; i.e. dl073485@scots.edinboro.edu 
 
4. Click Send 
 
***  You must perform steps 1-4 for each message you want to forward 
 
 
 
 


