


 
 
 
accompanied by all documentation that is relevant to the student's release request (e.g. medical documentation, 
financial information, etc.).   
 
The Assistant Director of Residence Life for Housing and Judicial Affairs will review the request and 
accompanying documentation and will communicate a decision or request additional documentation.  
Timeliness of the application will be considered.  
 
Approved Releases 
 
If the student is released from his/her residence hall assignment, housing and meal plan fees will be refunded in 
accordance with the University’s pro-rated fee schedule.  The Accounting Office will adjust student charges 
based on the "effective date." However, students remain financially responsible for all meals that have been 
consumed. 
 
Students who are released from the Housing and Food Service Agreement may be assessed an administrative 
fee at the discretion of the University.  Housing releases that are granted will be copied to the appropriate 
offices.  
 
Denied Releases 
 
A student whose application for release has been denied may appeal in writing to the Director of Residence Life 
and Orientation within five (5) working days.  Written appeals must be accompanied by all appropriate 
documentation.  The Director’s response to an appeal is final.  
 
Involuntary Residence Hall Removal 
 
As per the Student Code of Conduct, involuntary removal from the residence halls may be imposed through the 
University disciplinary process.  When a student is involuntarily removed from housing because of a judicial 
sanction, no housing refund is provided, and students are prohibited from re-entering University housing once 
they have officially checked out. 
 
RELATED POLICIES and CODES 
 
A026 - Campus Residency Requirements 
Student Code of Conduct 
 
CONTACT INFORMATION 
 
Contact Office Address Telephone 

Director Residence Life and Housing Lawrence Towers 814-732-2818 

-- University Dining Services Van Houten Dining Hall 814-732-2635 




