S.C.O.T.S.

Student Centered On-Line Transaction System

The following screens have been developed as a tutorial and tshdméng guide and will be very useful whether you a

first semester freshman or corapihg your final semester before graduation.

This guide shows the steps to be followed from on or off campus computers, which have a direct Internet connectic
S.C.0.T.S. S.C.O.T.S. is available for you to prepare or make changes to yowlesctiisglay your detailed schedule, vi
you academic transcript and grades, track your progress toward your degree, and review your financial aid require

awards.
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Screen 1
From the Edinboro University of
Pennsylvania home page,
www.edinboro.eduKeyword
Searchfor SCOTS.

Screen 2
Click Log in to Database|f you
wish to prepare or make changes
your schedule, view your academi
transcript and grades, or view you
financial aid and awards.
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Screen 3
To enterS.C.O.T.S., log in by enterir]
your Student ID number (@0123456
for User ID then enter your-@ligit
PIN

First time S.C.O.T.S. user?
Your PIN will be your édigit
birthday (MMDDYY)

If you do not remember your PIN,
enter your User ID, then clidkorgot
PIN? You will be able to reset your
PIN
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Screen 4
If you get this screen, one of a couple
things may have happened: the @ sign
not used in front of the-8igit Student
Identification Number or the PIN is
incorrect.
Try to reenter your User ID and RI
If you are still unable to log in, please re
to screens 5 and 6.

Screen 5

As mentioned in Screen 3, you can rese
your PIN if you have forgotten it.
Answer the security question you set up
then click Subrit Answer. If answered
correctly, your PIN will be reset to your €
digit birthday. If you are unable to answ
the question, you must take your studen
ID card to the Library or Ross Hall to res
your PIN.

Screen 6

If you are a first time user or hayust rese
your PIN, you will be asked to change y
PIN. ForRe-enter Old PIN, enter your
6-digit birthday. Enter youNew PIN,
which must be éwumbers different than
your birthday. Resnter youlNew PIN.

Screen 7

If this is your first time using.C.O.T.S,,
you must now enter Security Question
This feature allows students to reset the
PIN without contacting someone at the
University or using the PIN Reset
computer at the Library or Ross Hall.
Your security question should be a geng
quest on, such as fiAWh
mai den name?0o0
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Screen 8
Click Student Services & Financial Aid

Click Personal Information to verify your
contact information on file. From time to time,
it maybe necessary to contact you, so
current addresses and telephone numbers
are critical.

Screen 9
Click Registration

Screen 10
Click Look-up Classes

If you know the CRN for the class you wis
to add, clickAdd/Drop Classes

Changes to the schedule can occur, and
CRNs may be deleted. We recommend
usingLook-up Classe

By checking your registration status, you
know the first minute you are eligible to

schedule. From this link clickheck Your
Registration Status.(Refer to Screen 14)

Screen 11
Use the pulidown menu and highlight the
semester for which you aseheduling
classes. Cliclsubmit.




