S.C.O.T.S.

Student Centered On-Line Transaction System

The following screens have been developed as a tutorial and tshdméng guide and will be very useful whether you a
first semester freshman or completing your final sster before graduation.

This guide shows the stepsdocessS.C.O.T.S. S.C.O.T.S. is available for you to prepare or make changes to your st
display your detailed schedule, view y@academic transcript and grades, track your progress towarddggree, review yol
financial aid requirements and awardad more
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Screen 1
S.C.O.T.S. can be accessed fritmm
Edinboro University home pagg
www.edinboro.edu Type SCOTS ir
the search bar at the top of the pag

Edinbore L

Login.

User ID:
PIN:

RELEASE: 7.4

‘\; Please enter your user Identification Number (ID) and your Personal Identification Number (PIN). When finished, click

when you are finished, please Exit and close your browser to protect your privacy.

Screen?
To enter S.C.O.T.S,, log irykentering
your Student ID number (@0123456
for User ID then enter your-@ligit
PIN

**Be sure to include thé& symbol
before your ID number

. First time S.C.O.T.S. user?
SumaARB HGHER spucmon Your PIN will be your édigit
birthday (MMDDYY)

If you do not remember youllR®,
enter your User ID, then clidkorgot
PIN? You will be able to reet it.




Edinboro University of PA — Screen 3
HELF EX]|
If you are a first time user or have just r¢
Login Werification Change I your PIN, you will be asked to change yz«
PIN. ForRe-enter Old PIN, enter your 6
.YourPIN has expired. Please change it how dlglt blrthday MMDDYY) Enter your
' ' New PIN, which must be ®&iumbers
Reenter OWIPIL [ different than your birthday. Renter youi
Newb [ New PIN.
Re-enter new PIN: ’_
Last b access on Jun 21, 2005 11:48 am
RELEASE: 6.1 sowered by (E 0%y
Edinbore University of PA & 7 W
menu heh et Screen 4
[ Personal Information | Studert Services & Financial Aid | Facutty Services | . . . . .
If this is your first time using S.C.O.T.S,,
Security Guestion and Answer . .
you must now enter Security Question
&R Flease enter your new Security Question and Answer, then Submit Changes. This feature allows students to reset the
PIN without contacting someone at the
Old Question: Wwhat s my new famale dogs name? University or using the PIN Reset
Old Answer:  Sage h Lb R H ”
ew et computer at the Library or Ross Hall.
ep— Your security question should be a geng
guesti onWwhastucihs ansy
Submit | Reset mal d en n ame')O
Release: 6.1 ..l*i.‘jiig o

inboro University of PA Screen 5
P STENP HELP EXT Welcame to S.C.O.T.S.
Parsousl Ilormation_Btudewl Borieao & Financial id Click Personal Information to verify your
contact information on file. From time to
Velcame, Kevin A. Dobas, to the Edinbora Information System! Last web access on Oct 11, 2005 5 0244 pm time, it maybe necessary to contact you, {

Student Services & Financial Aid current addresses and telephone number

Cornplete an application for admissions; Register for classes; Display your class schedule; Yizw your holds; Display your grades & fanscripts; Review Financial Aid requirernerts & swards C I‘Itl Cal .
e Personal Information

Aiew o updste your address (es), phone number s), e-mal adess(as), emergency contact inormaion, & maral stsbis; View name change & social securly number shange nformafon;
Change your PIN, Custorrizs your directory profle

Retum to Homepage

RELEASE: 6.1 powered by @t

=dinboro University of PA Screen 6
,7@ RETURN TO MENU SITE MAP HELP EXIT Stu.dents are e.ncourag.ed to Verify
Search their personal information,

Personal Information  Student Services & Financial Aid

particularly address and telephon
number. Time sensitive material

E@Persona“"formam" mailed during the semester. If you
have not reported an address cha
therge 71t or temporary address to the Reco|

Change Secunty Question . . .
View Addresstes) and Phonels) and Registration Office you may

View Emergency Conacts not receive important information.
Marne Change Information
Social Security Number Change Information

Your upto-date contact informatio
is vital in case of an emergency!

Anzwer a Survey

RELEASE: 6.1 powersd by (gt




Registration

1boro University of PA

RETURN TO'MENU SITE MAP HELF EXIT

Search ﬂ

Personal Information Student Services & Financial Aid
E@ Student Services & Financial Aid

Registration

Cheik wiour registation stahus; Add or drop classes; Select variable credis, grading rodes, o levels; Display your class schedule.
Student Records

Wiew your holds; Display your grades and ranscripts; Review charges and payrments; Wake Credit Gard Payments

Financial Aid

Apply for Financial Aid; Rewview the stahis of your financial aid applicaions; Check stshis of document recuirernents; Review loans

RELEASE: 6.2 powered by (gt

FETURN T MERU SITE MAP HELP EXT

Search ﬂ

Personal Information  Student Services & Financial Aid

@01234567 Eddie B
Fall 2009

Check Your Registration Status: Jun 22, 2005 08:37

@ Dizplayed below are warious ftemns which may affect your registration. aur Time Ticket, Holds, Academic Stnding, Stident Stetus, Clazs, and Curiculum may prewent
registration or restict the courses you will be permitted to select.

You may register during the follwang imes
From Begin Time To End Time

Fpr 28, 005 1200 am  Sep 09, 2008 11:59 pm

*fou hawe no Holdz which prevent regictation.

“Wour Acadernic Standing is Good Stending which permits registation.
“our Shudent Stahis pervits registation

“our Class for registration purposes is Freshmanslst Year

Farned Credi

Level Type Hours
Undergraduate Irsthional 3 000

Curriculum Information
Level:  Undergraduzte
College: Mo College Designated
Degree:  Undeclared

Hajor:  Special

Campus: Main

[ Wieww Holds | Look-Up Classes ]

RELEASE: 6.1 powrsd by (]

nboro University of PA

RETURNTOMENU SITE MAP HELP EXIT)

Search ﬂ

Personal Information Student Services & Financial Aid

*,Registration

Select Term

AddDrop Classes

Look up Classes

Student Schedule by Day & Time
Student Detail Scheclule
Registration Fee Assessment
Wihchrawal Informafion

Check Your Registrafion Status

RELEASE: 62 powared by @i

Screen’
Click Student Services & Financial Aid

Click Registration

Screen8
By checking your registratiostatus, you
will know the first minute you are eligib
to schedule. From tHeegistration
menu, clickCheck Your Registration
Statusand pick the term that you are
interested in viewing

Your scheduling time slot is determine(
by the number of creditgou have earne
previous to this current semester. For
additional information, check out the
Scheduling Dates in the Scheduling
Booklet (page 74).

If you feel there is an error on your Sta
Information, contact Records and
Reqistration in Hamilton Hall

Screen9
Return to thedRegistration menu.
Click Look-up Classes

(If you know the CRN for the class you wish
add, clickAdd/Drop Classes However,
changedgo the schedule can occur, and CRN
may be deletd. We recommend usirhgok-
up Classe}

Use the puldown menu and highligh
the semester for which you are
scheduling classes. CliG&ubmit.




Screen D
To search for courses:
If you want to search for more than one subject at theesamh i me hold down t he
the additional subjects.

—~

Be sure to select your desired campus: Main = Edinboro, Porreco = Erie

Highlighting or entering too much criteria will limit your search. We suggest using the Subject, Caoymss|
Level, and Attribute Type.

After you have made your selection(s), cliclass Search

Note: If you want to search for courses in the General Education requirements, select all the subjects af
General Education category undattribute Type

University of PA

Search I GDI EETLUIRM T MERLY SITE MAF HELF EXIT

Personal Information Student Services & Financial Aid

@01234567 Eddie Bor

Look-Up Classes to Add: Spring 2006

November 1, 2005 12:00pt

A0 Use the selection aptons belows to search the class achedule for the term displayved abowe. “ou may chooze any
combination of fields to namow wour search, but vou must select at least one Subject. Mhen vour selection is complete,
click EHet Clazzes to perform the zearch.

Subject A LINTING

AMNTHROP O LG

Course Humber I

Tide: I
Credit Range: I hours to I hours
Campus: 2l -

Intermet Course - I

Course Level: ol
SGraduate

Part of Terma:

Man-date bazed dazsesonk [T

Instructor

Adamsz, Kenneth bl
Agdivbor, William L "I

Attribute Type:
LAMERICARN CIWILIZATIONS
IARTISTIC EXFRESSIORN "I

Start Time: Huur'ﬂﬂ - | hetinte | 00 = ams‘r:-rnla'”" 1
End Time: Hour|uu v] Mirute |00 = amrpmlam j"

Days: — Mon T Tue T wded T Thur T Fi T Sat T Sun

Clazs Search I Fezet I

If you wish to be a full-time student, but are not able to schedule for 12 credits
when you build your schedule, here is
substitute credits until a class is scheduled.

I f you need to schedule and Al ntento,
then click on Class Search. Al l Al nt
corresponds with the number of credits.

Pleasebheawar e t hada ddeteancell ed on the |

have actual course credits scheduled by that time.




Screen 1
After clicking onClass Searcha list of offered courses will be displayed.

If you are permitted to schedule for a class, a checkbdbevidlisplayed in th&electcolumn. To register for a
course, click in the checkbox then scroll to the bottom of the page andreliikter.

If a class is closed @ will appear in theSelectcolumn or if you are already scheduled for the classSédeet
column will be blank.

NR will appear if the class cannot be scheduled. For example, you are trying to schedule for aclassina p
semester .

SRwill appear if, at this time, you are not permitted to schedule for any classes. For exhenplés & hold on
your account or you have not officially been admitted.

This column inlicates the campus where the class is held:
M=Main, P=Porreco in Erie, MDV=Meadville, PA, and O=@Hmpus

@01234567 Eddie Bort
Spring 2006
November 1, 2005 12:00pr

By clicking on the &ligit number under the Students may add via S.C.O.T.S. until the last day to add. Stt
CRN column, additional course informatio may drop via S.C.O.T.S. until the last day topdr&Check the
such as course descriptions, will be display University Calendar for the exact dates. All scheduling

transactions must be made in béfice of Records and
Registration Hamilton Hall after the last day to drop.



















